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 Scroll down to the “Make Payments” section of the portal. 

 

 Click the arrow pointing down to pick a search option. 

 

 

 Depending on which search option (case number, party name, or driver’s 

license, etc.) is selected will determine what additional information will be 

needed to locate your case. 

 

 After the search option is chosen and additional information is provided, 

click the “submit” button to continue. 

 

 Click the box to the left of the case you wish to pay and click “continue” 

to proceed. 
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 The “amount to pay” field will reflect the entire balance owing.    

 

 The “amount to pay” field can be modified to reflect the amount you wish 

to pay; however, the modified amount cannot be less than the minimum 

amount due. 
 

 A disclaimer has been added to the process to allow the payee the 

opportunity to review the “amount to pay” amount for accuracy. After 

reviewing the amount, click the “I Agree to the Terms and Conditions” 

box. 

 

 

 

 Click the “add payment details” button to advance to the cardholder 

information section in order to complete the process.  


